Registering in the New Staff Lounge.

Detailed Steps

The LRSD staff lounge has changed to an entirely new system. Your old logins will not work in this

system, neither will the login you use to get into your computer. You must register using the steps
shown below to access the new LRSD Staff Lounge.

1. Go to www.Irsd.org, and click on the “Staff Lounge” button
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2. You have reached the staff lounge, but you cannot see anything because you are not logged in.
Start the registration process by clicking the area(s) shown by the arrow Note: Your old
password for the Staff Lounge will not work, neither will your login that you use to log into
your computer every morning. Please follow the steps given to make sure you log in correctly.
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Register for the NeWwLRSD Staff Lounge

To register for the Mew LRSD Staff Lounge and enter your email address. Only your official LRSD
address will work for registration. After registering, go to your email account and find the automated confimation emai
Click on the provided link, type in the password you want to use and you are all setto use the new staff lounge
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3. Type in your official LRSD email address, which ends with “Irsd.org”. Please note that every

other email address ending like “gmail.com”, “yahoo.com” etc.. will be rejected. See the
example typed in below of an email address. Click on the “Create New Account” button.
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Create new account

E-mail
Jack.garvey@Irsd.org

A valid e-mail address. All e-mails the system will be sent to this sddress. The e-mail address is not made publicand will only be used if you wish to receive a new password or wish to receive
certain news or notificationg by mail.

4. You will notice a message telling you that you have successfully submitted your email address,
and an email has been sent to you with further instructions.
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To register for the New LRSD Staff Lounge, and enter your email address. Only your official LRSD email

address will work for registration. After registering, go to your email account and find the automated confimation email Create new account

70 ovided link, type i word you wi [ d ye . aunc
Click on the provided link, type in the password you want to use and you are all set to use the new staff lounge. Request new password
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5. Go to Outlook (or the portal) email account to view your official LRSD email. You will notice the
following wording in the email. Click on the link indicated by the arrow.
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jack.garvey,

Thank you for registering at http://staff.Irsd3.org. You may now log in by dlicking this link or copying and
pasting it to your browser:

http://staff.irsd3.org/user/reset/24/1406825116/U94L fkhclyl ktby83eHaOladopsBrEPGIBAAMBEC]A

This link can only be used once to log in and will lead you to a page where you can set your password.

After setting your password, you will be able to log in at http://staff.Irsd3.org/user in the future using:

username: jack.garvey
password: Your password

-- http://staff.Irsd3.org team

6. Please take your time here to avoid errors. Click on the Log In button.
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7. Please type in your password twice in the indicated boxes, and click on the “Save” button
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8. At the top of the form you will now see that your changes have been saved, and you now have
access to the entire website
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9 You can now click on the Staff Lounge Home Page link to see the Front page of the new staff lounge.
We hope you enjoy it...
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End of document
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